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Academic Analytics
Research Insight Tool: A Step by Step Guide

Open the Research Insight tool and log in to Academic Analytics (AcA): 
https://portal.academicanalytics.com/Account/Login?ReturnUrl=%2F

Never used AcA before? Note that 
this requires a signed sublicense, so 
please contact us if you or your staff do 
not have a login. 

Received login credentials but forgot 
them? Use the “Forgot Username or 
Password?” function to retrieve them 
(see red box on login screen here)
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Now you’ve logged into Academic Analytics!  Click on Research Insight to 
get to the search tool. 

In Research Insight, click on Scholars to start searching for potential 
prospective candidates for your awards.
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Here, you can search based on 
important criteria like research 
expertise, year of degree (which 
can be helpful for postdoctoral 
awards and distinguished 
scholar opportunities), etc., on 
the left side you’re your screen. 

This will give you a list of 
scholars at U.S. institutions that 
meet your criteria.  You can 
then search for their contact 
information online using these 
details. 

Click Download to save to Excel

Note: You can always click on individuals’ names from the search 
results to see details about their professional record, including 
articles they have published and awards they have received.
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How to search:
Entering the person’s full name and 
institution into an internet search 
engine like Google will usually help you 
find their institutional profile/contact 
information. 
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